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Syllabus Format
Division: 

Program Area: 


Course #: 

Course Title: 


**Section #: 
              


**Term/Year: 



**Course Location: 




**Day:                                     **Time:


Instructor:  For course proposals, include here the name of the instructor responsible for the course (full time faculty)

**Office Address: 

**Office Hours [and where to call to make an appointment]: 

**Office Phone #:  


**Home Phone #: [optional]:


**e-mail: 



   **Website:


**Leave these items blank on sample syllabi submitted with course proposals. 

Course Description [When submitting a course proposal, this description must be an exact match to the description on the proposal, and prerequisites noted must be included in the same sequence. For syllabi for existing courses, the course description and prerequisites must match catalog descriptions.]



Course Outcomes [expected knowledge, skills, and dispositions should be related to the state and national standards]: 






Required Text(s):  


Additional References: 
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Course Assignments: [In addition to describing each assignment, indicate how it will be evaluated. If a grading rubric has already been developed, that might also be included here. NOTE: For 5000-6000 level courses offered for both graduate and undergraduate credit, differentiation of course requirements for each level must be made. ]




Class Policy [regarding attendance, submission of assignments, etc]: 





Plagiarism:
Plagiarism includes copying material (any more than 5 consecutive words) from outside texts or presenting outside information as if it were your own by not crediting authors through citations.  It can be deliberate or unintended.  If you're in doubt about the use of a source, cite it. Students caught plagiarizing information from other sources will receive a failing grade in the course. University policy states that students can be subject to multiple sanctions, from reprimand to expulsion as a consequence of academic dishonesty. To enforce this policy, all outside references must be submitted with assignments.
Class Schedule [meeting dates and assignment due dates]: 




Grading System [rubric for final grades, e.g. points, etc]: 


Undergraduate Grades:

A
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C+
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F
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B

C
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Graduate Grades:

A
B+

C+
F


A-
B

C

B-



Enrollment/ Withdrawal Policy
Beginning in Fall 2011, students must add classes no later than the end of the first week of classes.  This includes online classes.  Students may continue to drop classes (with full tuition cancellation) through the first two weeks of the term.

Students who withdraw from a course after the end of the 4th week of class will receive a grade of WP, WF, or WN.
· WP will be awarded if the student is passing the course (based on work due to date) at the time the withdrawal is requested 
· WF will be awarded if the student is failing the course (based on work due to date) at the time the withdrawal is requested 
· WN will be awarded if no materials have been submitted, and so there is no basis for a grade
Students must submit their withdrawal request on-line through Pipeline.  The faculty member must approve the withdrawal request before it becomes final, and students should continue to attend class until they receive notification via email that the withdrawal has been approved. Beginning in Fall 2011, the last day to withdraw will be at the end of the 10th full week of classes. The withdrawal date for courses longer or shorter than the full 15-week terms will be adjusted proportionately. 
Attention Students with Disabilities:

If you have a documented disability that requires accommodations, you will need to register with Student Disability Services (SDS) for coordination of your academic accommodations. The Student Disability Services (SDS) office is located at 1600 David Adamany Undergraduate Library in the Student Academic Success Services department. SDS telephone number is 313-577-1851 or 313-577-3365 (TDD only). Once you have your accommodations in place, I will be glad to meet with you privately during my office hours to discuss your special needs. Student Disability Services’ mission is to assist the university in creating an accessible community where students with disabilities have an equal opportunity to fully participate in their educational experience at Wayne State University. 

Please be aware that a delay in getting SDS accommodation letters for the current semester may hinder the availability or facilitation of those accommodations in a timely manner. Therefore, it is in your best interest to get your accommodation letters as early in the semester as possible.

Religious Observance Policy:

Because of the extraordinary variety of religious affiliations represented in the University student body and staff, the Wayne State University calendar makes no provision for religious holidays. It is University policy, however, to respect the faith and religious obligations of the individual. Students who find that their classes or examinations involve conflicts with their religious observances are expected to notify their instructors well in advance so that alternative arrangements as suitable as possible may be worked out.
Resources for optional inclusion in course syllabi:

Wayne State University Writing Center:

The Writing Center (2nd floor, UGL) provides individual tutoring consultations free of charge for students at Wayne State University.  While the center serves both graduate and undergraduate students, undergraduate students in General Education courses, including composition courses, receive priority for tutoring appointments.  The Writing Center serves as a resource for writers, providing tutoring sessions on the range of activities in the writing process – considering the audience, analyzing the assignment or genre, brainstorming, researching, writing drafts, revising, editing, and preparing documentation.  The Writing Center is not an editing or proofreading service; rather, students are guided as they engage collaboratively in the process of academic writing, from developing an idea to correctly citing sources.  To make an appointment, consult the Writing Center website: http://www.clas.wayne.edu/writing/.
To submit material for online tutoring, consult the Writing Center HOOT website (Hypertext One-on-One Tutoring) http://www.clas.wayne.edu/unit-inner.asp?WebPageID=1330.
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